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Check list in preparation for the consultation session

If you should have any questions on individual points, we can address these together at the joint consultation
session. In addition your advisory centre head has available a wide range of forms that can willingly be
distributed to our members.

You should bring along the following documentation to your arranged consultation session:
Electronic salaries tax certification

Income tax advice from the tax office for the previous year (only for new members)

Information on child benefit payments

Information on income from capital assets / interest income (if not exempted); especially shares in
capital companies.

Rulings on pensions and changes

Other rulings on wage substitution payments (e.g. redundancy payment, unemployment benefit,
parental allowance, maternity benefit)

OO0 OoOooag

If employment lasts less than one year

O In case of unemployment - certification in form of labour office payment advice

O Other evidence referring to periods of unemployment (maternity leave, overseas stays, time off
work, imprisonment etc.)

Evidence on professional expenses

Trade union contribution

Further education costs / training costs
Job rotation / driving

Application expenses

Acquisition-related childcare costs

Legal protection insurance, accident insurance, telephone costs for professional purposes
Work accoutrements (uniform, tools etc.)
Business trips

Double budgeting (e.g. rent contract etc.)
Costs for professional moves

Expenditure on home office

Tax consultancy costs

OO0O00O0OO00O00oOo0

Evidence on special expenditure

Donation receipts and certificates for church contributions

Contributions and donations for parties

Evidence relating to education costs (payment of school fees, study charges)

Evidence of maintenance payments to a divorced spouse or one living apart (signature of spouse
appendix “U”)

Documentation on private old-age provision / incentive contracts etc

Copies of insurance advices (KV, LV, UV, private liability insurance, etc)

Child care costs in case of single parents

(payment advices, e.g. latest account balance), kindergarten, day nurseries, carers)

OO0 oOo0oOoo
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Evidence on extraordinary charges

O Evidence of physical disability (invalidity identity card)

O Support certification from needy people, their pension resolutions and evidence of their own income
and emoluments for the person supported

O Burial charges for relatives without assets and information on bequest (inheritance)

O Iliness costs (spectacles, tooth replacement, health treatment charges, surgery fees, etc)

O Divorce and burial costs

O Conversions to accommodate disability

Evidence of services related to the home

O Expenditure on cleaner, lady to do the ironing, window cleaner, gardener, chimney sweep etc.

O Expenditure on care services or care homes

O Technician services in house / flat (e.g. washing machine, PC repair etc.)

Miscellaneous
O Evidence regarding capital-forming benefits / appendix V

Your advisory centre head will be pleased to clarify any questions on evidence required.
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